Auxiliary Services - TRANSPORTATION SERVICES

MONTHLY TRAVEL LOG

Island Hawali'i Kaua'i Maui U |0ahu Other:
College/Department and Program:
License Number: Month: Year:
Beginning Ending
Odometer Odometer
DATE TIME-OUT Reading TIME-IN Reading DESTINATION(S) Operator's Signature

An accurate record of all travel shall be maintained daily and turned in monthly to Transportation Services.

Submit additional sheets as necessary in order to substantiate Monthly Mileage Usage.
Driver's shall complete the travel log fully and certify that the mileage driven was for official University business.

Continuous delays or failure to submit travel logs by the fifth working day of the following month may be
grounds for cancellation of vehicle assignment.

12/97 Revised



	Sheet1

	Radio Button1: Yes
	Text4: 
	Text3: 
	Text6: 
	Text5: 
	Text7: 


